OPEN AND DISTANCE LEARNING (ODL) PROGRAMMES

(FOR THOSE WHO JOINED THE PROGRAMMES FROM THE ACADEMIC YEAR 2023 - 2024)
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HINDI

KAHANI, EKANKI AUR VYAKRAN

UNIT DETAILS
Hindi Katha-Sahitya: Parichay
e Kahani ke Tatva
I e Hindi ke Pramukh kahanikaro ka Parichay
e  Ekanki ke Tattva
e Hindi ke Pramukh Ekankikaro ka Parichay
Hindi Kahaniya
e Premchand — Bade Ghar ki Beti
I e Malathi Joshi — Vo Tera Ghar Yah Mera Ghar
e Pita — Gyanranjan
Hindi Ekanki
e Lakshmi ka Swagat — Upendranath Ashk
I e Vibhajan — Vishnu Prabhakar
e Maa Baap — Sri Vishnu
Vyakaran
e Kiriya Visheshan
v e Sambandh Bodhak
e Samuchay Bodhak
e Vismayadi Bodhak aadi shabdo ka prayog
Pratiyogi Pariksha par aadharit Nimnalikhit Vishayo se sambandhit
Prashikshan Karya
e Tamil Bhasha: Mahakavi Bharatiyar
v e Sanket Vikas dwara Lekhan kala aur Kahani Lekhan ka Vikas
e Gadyansh dekhkar sahi Shirshak chunna
e Pathit Vyakaran par aadharit Vakya rachna
e Vibhinna Pratiyogi parikshao ke bare mein suchna pradan dena
Recommended Text
1 Aath Ekanki Natak — Ed. Dr. Ramkumar Verma
2 Das Ekanki




MALAYALAM

OFFICE COMMUNICATION MALAYALAM

UNIT

DETAILS

This unit introduces basic communication skills in Malayalam.
Salutation, Discourse markers , formal and informal communication
strategies are also introduced.

I

This unit introduces word processing and Editing text Auto correct- spell
check & grammar check, undo& redo Text formatting Changing case,
drop caps, coloring & highlighting text, adding special characters, bullets
& numbering.

III

This unit introduces the document formation compositional and
typographical ways. Advanced page layout in word Borders, box,
shading, page fills & back ground Module and Table & columns
Creating tables Inserting tables from the menu & tool bar, drawing tables
Manipulating tables Selecting tables elements, inserting & deleting
columns & rows, adjusting table properties, are introduced . This unit
introduces the Printing word documents Using print preview. Practical
knowledge in different fonts and Unicode

v

This Unit Introduces blog writing, technical writing, content editing,
Proof reading, new making ( Writing for career)

This unit introduces Malayalam for Competitive Exams. Reading
comprehension, reasoning , inferential comprehension, analogical
creations( Competitive Malayalam)

VI

Malayalam for language Specific Exams for writing UPSC, PSC exams

Recommended Text

1

Bharanabhasha: The State language Institute

Business Communication for Success: Publisher: University of

Minnesota Libraries Publishing




ARABIC
Paper II : Grammar

UNIT DETAILS
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Recommended Text
Basic Arabic Grammar, By Dr. Syed Rahmathullah




